WORKFIRST: High Wage & Degree Completion Participation And Progress Verification 

Client/Student Name: ____________________________________


____________

Address        ____________________________________



Date

                     ____________________________________
















____________












e-JAS ID#

Client/Student Date of Birth:
___/____/____


To: _______________________________________________


Organization:
______________________________________

__________________________________ was referred to you for services as part of their participation requirements for the WorkFirst program.  We need to know the information outlined below have been completed. Please sign, date and return this form by_______________.

1. What certificate or degree is the client/student pursuing? 

2. What is the scheduled date of completion for this certificate or degree? 

3. Were all the required activities completed for the ______________ quarter?

(   ) Yes


(   ) No

4. Is the client/student making satisfactory progress in her or his course work?

(    ) Yes


(   ) No

5. Is the client/student attending school full-time?

(   ) Yes


(   ) No

6. How many credits has the client/student completed toward completion of their certificate or degree? __________ How many credits are required for the degree/certificate? __________

____________________________________     __________________________________          

Provider signature and title                                  Organization

____________________________________       _________________________________

Date                                                                       Phone

Please call me if you have any questions about this letter.

Case Worker Name and Phone Number: ________________________________________                                                                                                 
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